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1. O0uue mos10:xkeHUs

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B cOOTBETCTBHM ¢ DenepanbHbIM 3akoHOM Ne 149-03
ot 27.07.2006 T «O6 nundopmanuu, THGOPMAITUOHHBIX TEXHOJIOTHIX M O 3aIUTe HHGOPMAITUN» B
penakiuu ot 19 wmions 2018 r, @emepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 v «O
MePCOHANIBHBIX JaHHBIX» B penakinuu oT 31 gexadbps 2017r; Koncrurymueit Poccuiickoii
Oenepannn 1 TpynoseiM komekcoMm Poccumiickoit ®enepanuu. Ilpu cocraBieHMM YYTEHO
[Tonoxxenne 00 OCOOCGHHOCTSIX OOpPaOOTKM TEPCOHAIBHBIX AaHHBIX, OCYIIECTBIsEMON 0e3
UCIIOJIB30BaHUs CPEACTB aBTOMaTu3auuu, yreepxkacHHoe IlocranoBinenuem IlpaBurenscrsa PO
Ne 687 ot 15.09.2008r; TpebGoBanus K 3amuTe NMEPCOHAIBHBIX JAHHBIX MPU MX 00pabOTKE B
WH()OPMAIIMOHHBIX CHUCTEMaX TEPCOHAIBHBIX JaHHBIX, YTBEpKIeHHbIe [locTaHOBIEHUEM
IIpaButensctBa Poccuiickonn @enepannu Ne 1119 or 01.11.2012r.

1.2. Jlannoe IlonoxxeHue ompesenseT OCHOBHbIE TPeOOBaHHUS K 3amIuTe, 00pabOTKe, MOPSAKY
MOJIy4eHUs, XPAHEHWs, HCIOJb30BAaHUS M IE€PEelauyd IMEPCOHAJbHBIX JAHHBIX COTPYIHUKOB
JETCKOTO CaJa, a TaKKe OTBETCTBEHHOCTh 32 HApyIIEHHE HOPM, PErYJIHPYIOUMX 00paboTKy U
3alIUTy NEPCOHANBHBIX JAHHBIX B JIOMIKOJILHOM 00pa30BaTEIbHOM YUPEKICHHH.

1.3. IlonoxeHue ycTaHaBIMBaeT OCHOBHBIE OHSTHS M COCTaB IIEPCOHAIbHBIX JaHHBIX PAOOTHHUKOB
B MBJIOVY, pernamentupyer ¢dopMuUpOBaHHE W BeJCHHE IJMYHBIX JI€J1, OMpeleNseT mpaBa u
00s13aHHOCTH PAOOTHHUKOB IO 3alTUTE TICPCOHABHBIX JIAHHBIX, & TAK)KE 005S3aHHOCTH COTPYIHUKOB
10 00€CIeYeHHIO TOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX.

1.4. Denbto Hacrosuero IlonmoxkeHnus sBnsercs oOecnedyeHue 3allUThl IpaB M CBOOOJ
MeAarorndeckux pabOTHUKOB U OOCTY>KMBAIOIIETO MepcoHana Mpu 00paboTKe MX MEePCOHANbHBIX
JIAHHBIX, B TOM YHCJIC 3aIUTHI ITPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, TUYHYIO TalHY.

1.5. IIpu onpenenennu o6beMa U COAEPKAHUS IEPCOHABHBIX JaHHBIX PAa0OOTHUKA aIMUHUCTPALIUS
HOVY pykoBonctByercs Konctutynueir Poccuiickoit denepanuu, denepadbHbIMU 3aKOHAMHU U
HacTosiuM [lonoxxenuem.

1.6. IlepconanbHbIC AaHHBIE OTHOCSITCS K KaTeropu KOH(HIECHIMAIBHON HHpopMarmu. Pexum
KOH(UICHIIMATFHOCTA TMEPCOHATBHBIX TAHHBIX CHUMAETCs B clydasx OO€3IMYMBAHUS WM TIO
HCTEYEHUU 75 JIET CpOKa XpaHEHMs, €CJIM NHOE HE OINPEICIICHO 3aKOHOM.

1.7. Hactosmee IlonoxeHue siBisieTCsl BHYTPEHHUM JIOKQJIbHBIM HOpMaTUBHBIM akToM MBJIOVY,
00s3aTeNbHBIM ISl UCIIOJIHEHUS BCEMHU pPAaOOTHHKAMM, HMMEIOLIUMH JIOCTYH K MEepCOHAIbHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOTO 00pa30BaTeNbHOTO YUPEKIACHHUS.

2. OCHOBHBIE IOHAATHA M COCTAB MEPCOHATbHBIX JAHHBIX PA00OTHUKOB

2.1. Ilepconanvuvie Oannvie - 00T WHPOPMAIUSA, OTHOCSINASACA K OINPEACICHHOMY WIIN
oTpezieNiieMOMY Ha OCHOBaHHH TaKoi MHQpopMaIu (GpusndeckoMmy JHUIly, B TOM 4Hcie ero (pamu-
TSI, UMSI, OTYECTBO, TOJI, MECHI, JIaTa U MECTO POXKJICHUs, a TAKXKe aJpec, CeMeiHHoe, COITHAILHOE,
UMYIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, Ipodeccus, TOXOAbI U Apyras HHPopMaIlus.

2.2. Ilepconanvuvie dannvle pabomuuxa - 310 nHbOpMaIus, HeodOxoaumas 3apenyromemy MB10OY
B CBSI3H C TPYJOBBIMU OTHOIICHUSMHU U KacaloIascss KOHKPETHOTO coTpyaHuka. [lon nadopmarmeit
0 paOOTHUKE MOHUMAIOTCS CBEJEHUS O (DaKTaX, COOBITUSIX U OOCTOATENbCTBAX JKU3HU PaOOTHHUKA,
MO3BOJIAIONINE UICHTU(PUIIUPOBATH €ro TNYHOCTh. [lepcoHanbHble TaHHBIE pAOOTHUKA COJEPIKATCS
B OCHOBHOM JIOKYMEHTE ITEPCOHAIBHOTO ydeTa paOOTHUKOB - INYHOM JieJie paOOTHHKA.

2.3. Obpabomxa nepconHanbHbiX OAHHbHIX — ITO NEHUCTBUS (OMepalyy) ¢ IepPCOHATBHBIMY JaHHBIMH,
BKIItOYasi CcOOp, CHCTEMAaTH3aIlMi0 W HAKOIUICHWE, XpaHCHHWe, YyTOYHCHHe (OOHOBJIICHHWE U
M3MEHEHHE), UCII0JIb30BaHNE U PACIPOCTPaHEeHUE (B TOM YHCIIE Mepeiaya) MepCOHaTbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nNepCcoOHANbHbIX OAHHLIX - JIGHCTBWSI, HaNpaBJICHHBIE Ha Mepeaady
MEPCOHANBHBIX JTAHHBIX OIMpEAeTICHHOMY KpYry JHIl (mepeaaya MepCOHANBHBIX TaHHBIX) WM Ha
O03HAKOMJICHHE C IePCOHAIbHBIMU JIAHHBIMH HEOTPAaHUYCHHOTO Kpyra JIMI, B TOM YHCIE
oOHapoJ0BaHKME MEPCOHATBHBIX IaHHBIX B CpPEJCTBAX MacCOBOW HWH(MOpMAIMU, pa3MelleHUE B
WH(OPMAITMOHHO-TSIICKOMMYHHKAITHOHHBIX CETSX WJIU MPEIOCTABIICHUE JTOCTYIA K TIePCOHATEHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
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2.5. Hcnonv3oeanue nepconanbHublx OAHHbIX - NCHCTBUS (ONIEpAIK) C MEPCOHATBHBIMH JTaHHBIMU,
cogepuiaemble MBJIOY B nensix nNpUHATHA pPELIEHUH WM COBEPIICHUS WHBIX JEHCTBUH,
MOPOKJIAIOUINX IOPUIUUYECKHUE TTOCIEICTBUS B OTHOIIEHUH PAa0OTHHUKA WM JPYTUX JIHIL JINOO UHBIM
00pa3oM 3aTparvBaroUINX MpaBa U cBOOO bl paOOTHUKA MU APYTUX JIUIL.

2.6. ObwedocmynHvle nepcoHanbhvie OanHvle - TIEPCOHAIIbHBIC TaHHBIC, IOCTYIT HEOTPAaHUYCHHOTO
Kpyra JUI] K KOTOPBIM IPEIOCTaBIICH C COrJiachsi pabOTHHKA WM HA KOTOPHIE B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HE PaCHpOCTpaHsIeTCs TpeOoBaHNUE COONIOACHUS KOH(PHICHINATbHOCTH.
2.7. B cocraB nepcoHaIbHBIX AaHHBEIX padorHuka MBJIOVY Bxomsr:

* aHKETHbIE U Ouorpadpuyeckue JaHHbIE;

* oOpa3oBaHue;

* CBENICHUS O TPYJAOBOM U OOIIEM CTaXe;

*  CBEJIEHUS O COCTABE CEMbH;

*  [acIOpTHBIE JaHHBIE;

*  CBEJCHUS O BOMHCKOM yYeTe;

* CBeleHUs O 3apabOTHOI MIaTe COTPYAHUKA;

*  CBEJICHUS O COLUATBHBIX JIbI'OTAX;

*  CIEUUATbHOCTB;

* 3aHUMaeMas JOJIKHOCTb;

* aJpec MecTa JKUTENbCTBA U Telne(oH;

*  MecTO paboThI WIH Y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

*  cojep:KaHHE TPYAOBOIO JOTOBOPA;

*  MOJIMHHUKH U KOIUH IPUKA30B;

e JIMYHOE JIEJIO U TPY/AOBas KHIKKA COTPYAHUKA,

* OCHOBAaHHS K MIPUKa3aMm;

* Marepualibl 1O TMOBBIIMICHUIO KBATHM(QHUKAIMN M TEPENOATrOTOBKE COTPYAHHKA, €ro
aTTeCTalllH, CIIy>)KEOHBIM paccie0OBAHUSM.

2.8. Jluynoe neno paborauka MBJIOY HaxoauTcs B JOKYMEHTAIIMM 3aBEYIONIErO WU
JEeJI0NPOU3BOJUTENS U COCTOUT U3 CIEYIOMNX JOKYMEHTOB:

*  aHKeTa;

* asrobuorpadus;

*  KOIMHHU JOKYMEHTOB 00 00pa30BaHuUU;

* kaptouka popmsr T-2;

*  KOMHUs MpHKa3a o npuéme Ha paboTy;

*  TPYyAOBOM IOTOBOD;

* JIOKyMEHTBI, CBSI3aHHBIE C TIEPEBOJOM M TepeMelleHneM paboTHUKa (KOMUM MPHUKa30B,
3asiBJIeHUs pabOTHHKA U T.I1.);

* BBIMUCKA (KOMUHM) M3 JOKYMEHTOB O TMPUCBOCHHH IMOYETHHIX 3BAHHM, y4EHOW CTEIeHH,
HarpaXJIeHUU TOCYAapCTBEHHBIMH HArpajaamu;

*  KOIHHU HATPAJHBIX JTHCTOB;

*  aTTECTAIlMOHHBIC JUCTHI;

*  KOINHUU MPHUKA30B O MOOLIPEHUSX, B3bICKAHUSIX;

*  XapaKTEPUCTHUKH C TMPEABIAYIIETO MecTa paboTHI,

* 3asgBiecHHE pabOTHUKA 00 YBOJIHHEHHH,

*  KOMNUs MpHUKa3a 00 yBOJbHECHUH,

* 3agBieHHE paboTHUKa 00 o3HakomiieHHH ¢ AokymMeHTamu MBJIOY, ycTaHaBnuBaOmuMu
MOPSIIOK  00pabOTKM TMEpPCOHANBHBIX JIaHHBIX PAOOTHUKOB, a TaKKEe O €ro mpaBax H
00s13aHHOCTSX B 3TOM 00JIaCTH;

* JIpyrHe€ JOKYMEHTBI, HaxOXXJE€HHWE KOTOPHIX B JIMYHOM Jeie OyaeT MpU3HAHO
[eIeCO00Pa3HBIM;

* B JHM4YHOE Jeli0 pabOTHHKA JOIIKOJIHHOIO OOpPa30BATEIBHOTO YUYPEKICHHS BKIIOYAETCS
TaK)Ke OIMUCh BCEX JJOKYMEHTOB, HAXOASIINXCS B JIETIE.

2.9. Pasmemenne Ha oduimanpbHOM caiite Qororpaduii pabOTHHUKOB, BHAECO C PaOOTHHUKAMHU




COTPYAHUKH Pa3pelIatoT MyTeM MPEIOCTaBICHHS COTIIacusi Ha 00pabOTKY NepCOHANBHBIX JaHHBIX B
JOIITKOTFHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. Ilepconanbupie manHbie paboTHUKaMB/IOY sBistoTcs KoHbUACHIMANBHOW HHDOpMaIend 1
HE MOTYT OBITh WCIOJB30BaHBI COTPYJHUKAMHU JOMIKOIHHOTO OOpPa30BaTEIBHOIO YYPEKICHUS B
JIMYHBIX LEJISIX.

3. llopsaiok noJiyyeHusi, 00padoTKH M Nepeaavy MepCOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. Tlox oOpaboTKOW mMepcoOHANBHBIX JaHHBIX paboTHMka MBJIOY mnonHuMaercs mnoiydeHue,
XpaHeHHe, KOMOMHUPOBAHUE, MIepeada Wik JII000e IPYyroe MCIoJIb30BaHUE TEPCOHATBHBIX JaHHBIX
COTPYJIHUKA JOLIKOJIBHOIO 00Pa30BaTEeIbHOTO YUPEKICHUS.

3.2. B nensx obecnieueHus npaB v cBOOOJI YesoBeKa M rpaXKIaHuHa Ipu 00paboTKe MepPCOHATbHBIX
JaHHBIX pabOTHUKA 00s3aHbI COOMIOIATHCA CeYIoNIe 00re TpeOoBaHus:

3.2.1. Tlony4yenue, xpaHeHue, KOMOMHHPOBAHUE, Mepeaada WM JI000E APYyroe MCIOJIb30BaHUE
NepCOHANbHBIX JaHHbIX paboTHHka MBJIOY MokeT oCylIecTBISTHCS HCKIIOYUTENBHO B IIEIISAX
oOecrieyeHnss COOJIIOJICHUST 3aKOHOB M HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJIEHCTBHSA
paboTHUKaM B TPYAOYCTpPOICTBE, OOYYeHMH W TPOJBIKEHUHU MO Cilyx0e, obecriedeHus JTUIHON
0€30MacHOCTH COTPYAHUKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBINNOJHIEMON pPAabOTHl U
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu ompenenenun oObeMa M COAEpKaHUS, 00padaTHIBAEMBIX MEPCOHATBHBIX JIaHHBIX
pabotHuka 3aBepytoumii MBJIOY nomxen pykoBoactBoBathesi Konctutyumenn Poccuiickoit
Oeneparun, TpyIoBBIM KOJIEKCOM U HHBIMH (heiepabHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHble aHHBIE Pa0OTHHKA MONy4YaloTcs y Hero camoro. Ecnu mepcoHanbHbIe
nanaele cotpyanuka MBJIOY BO3MOXHO MONYyYUTh TOJIBKO y TPETHEH CTOPOHBI, TO PaOOTHHUK
JOJKeH OBITh yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOHKHO OBITh MOIYYEHO MHCbMEHHOE
corjiacue.

3.2.4. 3aBenyronIMi TOMKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM I0JDKEH COOOIIUTh PAOOTHUKY
0 LIeJIsAX, MPEANoJaraéMblX HCTOUHUKAX U CIIOCO0AX MOJIy4YEHUs TEPCOHANBHBIX JaHHBIX, a TAKXKE O
XapakTepe MoAJIekKAINX MOJIyYEHUIO IEPCOHAIBHBIX JAHHBIX M MOCIEICTBUAX OTKa3a COTPYAHMKA
JaTh MMCbMEHHOE COTJIacue Ha X MOJTY4YEHHUE.

3.2.5. He nomyckaercst noigy4deHue u o0paboTKa nepcoHaIbHbIX TaHHBIX paboTHHka MBJIOY o ero
MOJIMTUYECKUX, PETUTHO3HBIX U MHBIX YOSKJIEHUSX M YAaCTHOM KHU3HH, a TAK)KE O €ro WICHCTBE B
OOIIeCTBEHHBIX OOBEAMHEHHSIX WM €ro MpOQCOI03HOM NeATeNbHOCTH, 3a UCKIIOYEHUEM CIly4yaesB,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

3.2.6. PabGoromatens He HMeeT MpPaBO MOIy4aTb M 00pabaThiBaTh IEpPCOHAIbHBIC [TaHHbIE
pabOTHUKA O €r0 YWIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHMSIX WM €r0 MPO(COI03HON eI TENbHOCTH,
3a UCKJIIOUYEHHUEM CIIydaeB, IPeyCMOTPEHHBIX (heaepaTbHbIMU 3aKOHAMHU.

3.2.7. Tlpu TpHWHATUU pPEUICHUH OTHOCHTEIHHO PAOOTHUKA HA OCHOBAaHHH €T0 IE€PCOHAIBHBIX
JTAaHHBIX HE JOIYCKAETCsl UCIOJIb30BAaHUE JIAHHBIX, MOJIYYEHHBIX MCKIIIOUUTEIBHO B PE3YNbTAaTe UX
aBTOMATU3UPOBAHHOW 00PaOOTKU MM 3JEKTPOHHOTO MOJIYUYEHUS.

3.3. IIpuniunel 06paboTKU MEPCOHANBHBIX JaHHBIX paboTHHKOB MB/IOVY:

* 3aKOHHOCTH IIeJIeH M cTocoO00B 00paOOTKH MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBUS IieJieil 00pabOTKM MEPCOHANBHBIX JaHHBIX IIEISM, 3apaHee ONpeeNeHHBIM U
3agBJICHHBIM TpU cOOpe NEPCOHAIBbHBIX JaHHBIX, a TaKXe IOJHOMOYMSIM pabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MePCOHATBHBIX JIAHHBIX

* COOTBETCTBUA 0O0beMa U XapakTepa oOpabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM MEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH MEPCOHANBHBIX JIaHHBIX;

* JIOCTOBEPHOCTH TIE€PCOHANBHBIX JAHHBIX, HMX JOCTATOYHOCTU s Iened oOpaldoTkw,
HEJIOMMYCTUMOCTH OOpaOOTKMU MEPCOHATBHBIX JAHHBIX, M30BITOYHBIX IO OTHOIIEHUIO K
LEJISIM, 3asIBJIEHHBIM IPU cOOpe NePCOHAIbHBIX JaHHbIX;

*  HEJONMYCTUMOCTH OOBEIMHEHMs CO3JAHHBIX JJIs1 HECOBMECTUMBIX MEXay co0oil 1eneil 6a3
JTAHHBIX MHPOPMAIIMOHHBIX CUCTEM MEPCOHATbHBIX TAHHBIX.

3.4. B cnyuasx, HENOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOILEHUH, B




cootBercTBUU cO cT. 24 Koucruryuum Poccuiickoit ®denepaiuu BO3MOXKHO TMOJYy4YEHHE U
00paboTKa JaHHBIX O YaCTHOW >KM3HU pabOTHHKA JTOIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEKICHUS
TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHsl.

3.5. K o06pabotke, nepeaaye U XpaHEHUIO MIEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh JOCTYI
COTPYIHUKHU JOLIKOIBHOIO 00pa30BaTeIbHOTO YUPEKACHHUS.

3.6. HMcrnonp3oBaHME MEPCOHATBHBIX NAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C IEINISIMH,
OTpeeIMBIIUMU UX MoiydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BaHbI B IEIISAX
IPUYMHEHUS UMYLIECTBEHHOTO U MOPAJILHOIO Bpela IpaXkJaHaM, 3aTpyJHEHUS peaau3aluy Ipas U
cBoOo rpaknan Poccuiickoit ®denepanuu. OrpanndeHue npas rpaxiaan Poccutickoit denepanuun
Ha OCHOBE HCIIONB30BaHUA HHPOpPMALUU 00 HUX COLUUAIBHOM HPOHMCXOXJICHUH, O PACOBOH,
HAI[MOHAJILHOMU, SI3IKOBOM, PEIMTMO3HON U MAPTUITHOW MPUHAJICKHOCTH 3alpEIIeHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.7. Ilepenaua nmepcoHaNbHBIX JAHHBIX PAOOTHHKA JOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHS
BO3MOXHAa TOJNBKO C cOryacusi pabOTHHKa B  CIy4asx, MpsAMO  HPEIyCMOTPEHHBIX
3aKkoHoJiaTeNnbcTBOM Poccuiickoit denepaiuu.

3.8. [Ipu nepenave NepcOHANBHBIX JIAHHBIX paboTHUKA 3aBenyomuid MBJIOY momkeH cobio1aTh
clenyolye TpeOoBaHus:

* He CcooOIaTh NEepCOHANbHbIC NaHHbIE PAaOOTHHKA TPEThEH CTOpOHE 0€3 MHCHMEHHOTO
coriacus pabOTHHKA, 3a HCKIIOUEHUEM CJIy4yaeB, KOrJa S5TO HEOOXOJUMO B LEJIX
IOpENyNpeXACHUs Yrpo3bl KU3HU U 3J0pOBbI0 pabOTHHMKA, a TaKkKe B Cilydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE CcooOLaTh IEpPCOHAIbHBbIE JaHHbIE pa0OTHHKA B KOMMEpYECKHX Iensix 0e3 ero
MUCHbMEHHOTO COTJIACHS;

*  OpeayNnpeauTh JIUI], MOJYYalOMIUX IEePCOHAIbHBIC JaHHbIE pabOTHHKA, O TOM, YTO ATH
JaHHbIE MOTYT OBITH KCIIOJNIB30BAHBl JHUIIb B LEISAX, ISl KOTOPBIX OHH COOOILEHBI, U
TpeOoBaTh OT ATHX JMIl MOATBEPXKAECHUS TOr0O, YTO 3TO MpaBWwiIo coOmoaeHo. Jluna,
NOJIyYarolie MepcoHabHbIE JaHHbIe PA0OTHHKA, 00s3aHbI COOTIOATh PEKUM CEKPETHOCTH
(koHpUOeHIIMAaTBbHOCTH). JlaHHOE TIOJNIOKEHHWE HE  PAcHpOCTpaHseTcss Ha O0O0MeH
NEpCOHANBHBIMM JaHHBIMH paOOTHUKOB B TMOpPS/KE, YCTAaHOBJIEHHOM (enepaabHbIMU
3aKOHAMH;

* pagpemars JOCTYH K MEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIAaM, OIpe/ieleHHbIM npuka3oM 1o IOV, npu aTom yka3aHHbIE JTUIA
JIOJDKHBI UMETh IPaBO IMOJy4yaTh TOJBKO TE MEPCOHAJIbHBbIE JaHHbIE PaOOTHHKA, KOTOpBIE
HEOOXOIUMBI /I BHIIOJHEHUS] KOHKPETHBIX (QYHKIUI;

* He 3ampamuBaTh WH(POPMAILIMIO O COCTOSHUU 3/10pOBbsl paOOTHHKA, 3a UCKIIOUYEHHEM TeX
CBEICHMM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJIHEHUS PaOOTHUKOM
TPYAOBOH (DYHKIMH;

* IepenaBaTh MEpPCOHAIbHBIE JaHHbIE PAaOOTHUKA IMPEICTAaBUTENISIM PAOOTHUKOB B MHOPSIKE,
YCTAHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OTpaHMYUBATh 3Ty MH(OPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU  JIaHHBIMM ~ paOOTHUKA, KOTOpbIE HEOOXOAMMBI JJISi  BBIMOJIHEHUS
YKa3aHHBIMH MPEACTABUTEISAMU UX (YHKITUH.

3.9. Ilpu nepenaye nepcoOHaTbHBIX JTAaHHBIX pAOOTHHUKA (B TOM YHCJIE M B KOMMEPUYECKHX IENsIX) 3a
npenensl MB/IOY 3aBenyromuii A€TCKUM CajJioM HE JOJDKEH COOOIIATh 3THU JaHHbBIE TpeTbei
CTOpOHE 0€3 MHUCBMEHHOro coryiacus pabOTHHKA, 3a HWCKIIOYEHHUEM CIIy4yaeB, KOrja »3TO
HE00X0/IMMO B ILEJSAX MPeAyNpPEeXISHHUs Yrpo3bl KHU3HH U 370pPOBbI0 pabOTHHKA WIM B CIIydasx,
YCTaHOBJIEHHBIX ()e/IepalIbHbIM 3aKOHOM.

3.10. Ilepenaua nepcoHaIbHBIX JAaHHBIX PaOOTHUKA B MpezesiaX JOIIKOJIBHOTO0 00pa3oBaTeIbHOTO
YUPEXKJIEHUSI OCYUIECTBIIAETCS B COOTBETCTBHHM C JIOKQJIbHBIMA HOPMAaTUBHBIMH aKTaMHU
YUPEXKIEHUS.

3.11. He nmomryckaercst 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepenavyell mepCcoHaIbHON HHPOPMAIIUN
o Tenedony win akcy.

3.12. Bce mepsl KoH(UISHIIMAIBHOCTH TTpU cOope, 00pabdoTKe U Tepenadu MepCoOHATBHBIX TaHHBIX




COTPYJIHHMKA PACHPOCTPAHSIOTCS KaK Ha OyMakKHbIE, TaK U Ha JIEKTPOHHBIE (aBTOMaTH3UPOBAHHEIE)
HOCUTENU UH(OpMAITUH.

4. ®opMupoBaHHE U BeJeHHe JHYHBIX e padoTtHukoB MBIOY

4.1. JIuynoe aeno pabOTHUKA JOLIKOJIBHOIO 00pa30BaTEIbHOrO yupexkaeHus (Gopmupyercs mocie
W3JIaHUs TIPYKa3a o ero npuéme Ha padboTy.

4.2. llepBoHayaJabHO B JIMYHOE JEJO TPYNOUPYIOTCS JTOKYMEHTBI, COJEpKAIllMe MEepCOHAIBHBIC
JaHHbIC PAOOTHHKA, B MOPSJIKE, OTPAKAIOIIEM IIpoIlecc nmpuéma Ha paboTy:

* 3asgBieHHE pabOTHHUKA O IIpHEeMe Ha padoTy;

* aHKeTa;

* aBrobmorpadus;

*  XapaKTepUCTUKA-PEKOMECHIAIHS;

*  KOMHUs MpHKa3a o npuéme Ha paboTy B JOLIKOJIbHOE 00Pa30BaTeIbHOE YUPEKICHUE,

* pacnucka paboTHMKa 00 O3HaKomJieHMH ¢ JokymeHTtamu JIOVY, ycraHaBIMBarOIUMU
MOPSAIOK 00pabOTKH IMEPCOHANbHBIX JIaHHBIX PAa0OTHUKOB, a Takke 00 €ro mpaBax H
0053aHHOCTSX B 3TOH 00J1aCTH;

* pacnucka pabOTHUKAa 00 O3HAKOMJICHHHM €ro C JIOKaJbHbIMU HOPMATHBHBIMU aKTaMH
JOIITKOJIBHOTO 00pa30BaTEeIbHOTO YIPEKJACHUS; BHYTPCHHSISI OITUCH.

4.3. Bce AOKyMEHTBHI JHYHOTO Jejia MOJIIMBAIOTCS B OO0JIOKKY 00paslia, YCTaHOBJIEHHOTO B
JIOIITKOJTBHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha O0JI0KKE JOKHEI OBITh (PaMIITHSI, UMSI, OTYECTBO
COTpYIHUKA.

4.4. JlnaHoMy JieTy IPUCBaMBACTCS HOMEP, KOTOPBINA (DUKCHPYETCS B KypHAJIE yIéTa JIMYHBIX JICT.
4.5. K ankete B JIMYHOM jene mpukieuBaerca ¢ororpadus padbotHuka (6€3 roiaoBHOro yodopa)
dbopmara 3x4.

4.6. B mnuunom pnene pabotHuka MBJIOY Benercss BHYTpEHHsISI OIUCh, Kyla 3aHOCSTCS
HAUMEHOBAHMS BCEX MOJIIMTHIX JOKYMEHTOB, J1IaTa MX BKJIFOUCHUS B JIEJIO, KOJUYECTBO JIUCTOB, a
TakKe J1aTa M3BATHS JTOKYMEHTa U3 Jella C YKa3aHHeM JIHIlA, U3BSABIIETO JOKYMEHT, U MPUUYUHY
U3BATHSA. B cilydae BpeMEHHOTO M3BSITHS TOKYMEHTa BMECTO HETO BKJIAIIBACTCS JTUCT-3aMEHUTEITb.
W3baTe JOKYMEHTOB W3 JIMYHOTO Jefla MPOU3BOJUTCS UCKIIOYUTENBFHO C  pPa3pelieHHs
3aBEIYIONICTO JIOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM. BHYTpEHHSISI OITUCH TIOITUCHIBACTCS
JEIIONPOU3BOUTENEM, C YKA3aHUEM JaThl COCTABICHHUS.

4.7. Bce TOKYMEHTHI, IOCTYIAIOIINE B JIMYHOE JEJI0, PACTIONATaloTCs B XPOHOJIOTHIECKOM MOPSIJIKE.
4.8. He nomyckaetcs BKJIIOYATh B IMYHOE JEJI0 JOKYMEHTHI BTOPOCTETIEHHOTO 3HAYCHH I, HMEIOIIHE
BpeMeHHbIe (10 10 JIeT) cpoKu XpaHEHUs, HalpuMep, CIIPABKU C MECTa KHUTEIbCTBA, O COCTOSTHUU
3JI0POBbS, O CEMEHHOM IOJIOKEHHUHU U T.II.

4.9. JIucTel TOKYMEHTOB, MOAIINUTHIX B JIMYHOE JIEJI0 pa0OTHHUKA JTOMIKOJIHLHOTO 00pa30BaTEIIEHOTO
YUPEXKIECHUS, HYMEPYIOTCA.

4.10. AHKeTa SIBIIIETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJia, MPEACTaBISIONIUM CO00M TIepeueHb
BONPOCOB 0 OuorpaduyecKkux MAHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMH, BBITOJIHAEMON paboTe C
Hayvaja TPYJAOBOH JEATSIIBHOCTH, CEMEHHOM IOJIOKCHUH, MECTE TIPOITUCKH HITU TTPOYKUBAHUS U T.II.
AHKeTa 3amoiHseTCS Pa0OTHUKOM CaMOCTOSITENbHO Mpu odopmieHuun npuéMa Ha paboTy B
JIOIITKOJTbHOE 00pa30BaTeIbHOE YUPESIKICHUE.

4.11. Ilpu 3amoIHEHWU aHKETHl PAOOTHUK JOJDKEH 3amlojHATh Bce €€ Tpadbl, HA BCE BOIMPOCHI
JaBaTh TIOJHBIC OTBETHI, HE JOMYCKaTh MCIPABICHUHN WIIM 3a4epKUBAHUS, TPOYCPKOB, TOMAPOK, B
CTPOTOM COOTBETCTBUM C 3alHUCAMU, KOTOPHIE COJIEPKATCA B €ro JHYHBIX JIOKYMEHTaXx.
OTtpuiareabHbIe OTBETHI B rpadax aHKeThI 3aMCHIBAIOTCS 03 TIOBTOPEHHS BOIIPOCa.

4.12. lpu 3anonHeHnu rpadsl «OOpa3zoBaHuey cleAyeT NPUMEHITh cleayromme GopMyIupPOBKH B
3aBHCHMOCTH OT TOT'0, KaKOW JIOKYMEHT HMEeTCsl Y paOOTHHUKA:

*  «BBICIIEEY;

*  HETIOJHOE BEICIIIEEY;

*  «CpeaHee crenuaIbHOey,

*  HETOJHOE CpEeHEe).




4.13. B rpade «bmmkaiimme poACTBEHHUKIY MEPEUUCIISIOTCS BCe WICHBI ceMbH paboTHuka OV ¢
yKa3aHHEM CTENeHU poJCTBa (OTel, MaTh, MYX, XKEHa, CbIH, I0Yb, pOJHBIE OpaT U cecTpa), Jauee
NEPEYUCIIAIOTCS OJIM3KUE POJACTBEHHUKH, TPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBaIOTCS
(damuus, UMs1, OTYECTBO U JIaTa POXKIECHUS KaXKIOr0 YJICHA CEMbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hayaia TPyAOBOU JIEATEILHOCTHY» OTPAXKAIOTCS CBEACHUS O
paboTe B CTPOroM COOTBETCTBUU C 3alMCSIMM B TPYAOBOM KHUXKE. B TpynoByr0 1eATEIbHOCTh HE
BKJIIOUAETCsl BpeMsi y4eObl B 0011e00pa30oBaTeNbHbIX IIKOJIaX, MPOPECCHOHANIBHO-TEXHUYECKUX U
JIpYyruX TPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBEJCHHMAX. Bce 3amuMcu MpoOu3BOAATCS B
XPOHOJIOTUYECKOM MOPSIKE.
4.15. AnHkera IOANKCHIBAETCS JMIOM, NPUHUMAEMBIM Ha padboTy, M JAEIONPOU3BOAUTEIEM
JOLIKOJIBHOIO 00pa30BaTEbHOIO YUPEXKJICHHUS MOCIIE CBEPKH CBEJCHUN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOILIMMHU JOKYMEHTaMH U 3aBEPAETCS N€YATHIO.
4.16. AtoOuorpadmst - JOKYMEHT, COJIEpKAIlMi  ONMUCAaHWE B  XPOHOJOTUYECKOU
MOCJIEIOBATEILHOCTH OCHOBHBIX JTAalOB >KW3HU U JAESATeNbHOCTH NpuHUMaemMoro B MBJIOY
paboTHuKa. ABTOOMOrpadus cCOCTaBIIeTCs B MPOU3BOIBHOM (hopme, 6e3 TOMapOoK U UCIIPABICHUH.
4.17. OCHOBHbBIC MOMEHTBI, KOTOPBIC JTOJIKHBI OBITh OCBEIICHBI B aBTOOMOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIIO, MECALl U TOJ] POKICHUS;

* TmodydeHHoe oOpa3oBaHue (T/€, KOrjJa, B KaKMX YYeOHBIX 3aBEICHUSAX, IO KaKou

CIEIUATBLHOCTH);

e  BpeMs Havaja TPYAOBOIl 1eATeIbHOCTH;

*  PUYHMHBI IEPEX0/Ia Ha APYroe MECTO PaboTHI;

*  OTHOIIEHHUE K BOMHCKOW 00S3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJU4Me IIPABUTEJIbCTBEHHBIX Harpas, NOOLIPEHUil;

* CBEIICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJICTBEHHUKAX;

*  J1aTa COCTaBJIEHUS aBTOOMOTpaduu M TMYHAS IMOANUCH COCTABIISIEMOTO.
4.18. ABrobuorpadus, cocraBiaenHas npu npueme B MBJIOY, He moanexxut koppektuposke. [Ipu
HEO0OXOIUMOCTH BHECEHUS U3MEHEHUI WM JOMOJHEHUN, OHU (GUKCUPYIOTCS Ha OTJEIbHOM JIUCTE,
HOJHMCHIBAIOTCS PAOOTHUKOM C yKa3aHHMEM JIaThl U MPUOOINAIOTCS K MepBUYHOM aBTOOMOrpaduu. B
ciydyae OONBIIMX HW3MEHEHUM Ouorpapuueckux JaHHBIX paOOTHHKAa OT HEro MOXET ObITh
3arpeboBaHa OOHOBJIEHHAs! aBTOOHOTpadusl.
4.19. ABtoOuorpadusi He 3aBepseTCs MOIMUCIMH 3aBEAYIONIETO JOMKOIBHBIM 00pa30BaTEIbHBIM
YUPEXKJIEHUEM WU NIEYATHIO.
4.20. Konun noKyMeHTOB 00 0Opa30BaHMM 3aBEPSIFOTCS JIMYHOW MOAIMUCHIO JEIONPOU3BOIUTENS
II0CJIE CBEPKH UX C MOJINHHUKAMHU JJOKYMEHTOB.
4.21. Jluunoe neno Ben€rcs Ha MPOTSKEHUU BCEM TPyAoBOM nesTenbHOCTH padoTHuka JIOVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JI€JI0, JOJKHBI OBITh MOATBEP)KICHBI COOTBETCTBYIOLIUMHU
JIOKyMEHTaMH.
4.22. Jlenonpou3BOAUTENb NPUHUMAET OT MPUHUMAEMOro Ha paboTy paOOTHHKA JOKYMEHTHI,
MIPOBEPSIET MOJHOTY MX 3alOJHEHUS M MPaBWIBHOCTh YKa3bIBA€MbIX CBEICHHI B COOTBETCTBUHU C
MPEAbSIBICHHBIMU UM JIOKYMEHTaMH.

5. Yder u XpaHeHHe NePCOHATBbHBIX JaHHbIX PA00THHKOB
5.1. Jluunble nena, B KOTOPBIX XpaHATCS MepCOHAIbHbIE NaHHbIE paboTHuKOB 1OV, sBusiorcs
JOKYMEeHTaMU «J{J1s1 BHYTPEHHETO MOJIb30BaHUS.
5.2. JInuHO€ NeNi0 PEerucTpUpyercsi, 0 4YeM BHOCUTCS 3amuch B «OKypHanm yué€ra JMYHBIX JEI».
KypHan cogepkut caeayrouie rpadsol:

*  TOPSAAKOBBIM HOMEp JIMYHOTO JIeNa;

*  (amMuus, UM, 0TYECTBO PaOOTHHKA JOMIKOIFHOTO 00Pa30BaTEIBLHOTO YUPEKICHHUS,

* JlaTa IOCTaHOBKH Jiejia Ha Y4eT;

e JlaTa CHATHUI JieNa C y4eTa.
5.3. JInyHble nena pacrnosararoTcs B MOPSAKE COTIACHO UX HOMepaM Jr00 B andaBUTHOM MOPSIKE.




5.4. Tlocne yBonbHEHHUS paOOTHUKA JOIIKOIHHOTO 00pa30BaTEIHPHOTO YUPEKICHUS B JTUYHOE JCIIO
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHHE O PACTOP>KEHUHU TPYIOBOTO JOTOBOPA, KOTHS
MPHUKa3a 0 PACTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABIISETCS OKOHYATENIbHAS OMUCH, CAMO JTUYHOE
neno opopMIISIeTCS U TIepeiaeTcs Ui XpaHSHHUSI.

5.5. Jluunple nena coTpyAHUKOB, yBojeHHBIX n3 MBJIOVY, XxpaHsaTcs B apXuBe IOIIKOJBHOTO
00pa30BaTEeNLHOTO YUPEKACHUS B alI(h)aBUTHOM IMOPSIKE.

5.6. He gomyckaercs:

* coo0aTh MepcoHANIbHBIC JaHHbIE pAa0OTHHKA TPEThel CTOPOHE O€3 MUCbMEHHOTO COTIIACHUs
paboTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSIX MPeaynpexaCHUs
yrpo3bl KHU3HH U 3/0pOBbI0 pabOTHHMKA, a TaKKe B CIIy4asX, YCTAHOBJICHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanuuy;

* cooOuiarh nepcoHajibHbIC JAHHBIE pAOOTHUKA B KOMMEPUECKHX LENIX 0€3 ero NUCbMEHHOTO
corjiacus;

* 3ampamBaTh WHGPOPMALMIO O COCTOSHUU 3/0pOBbS pabOTHHKA JETCKOro caja, 3a
UCKJTIOYCHHEM TeX CBEICHUN, KOTOPhIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTU BBIMIOJTHEHUS
pabOTHHUKOM TPYIOBOH (PYHKITHH.

5.7. JocTtynm K TepCOHAIbHBIM JaHHBIM pAaOOTHUKOB paspelaeTcs TONbKO CHEIHATIbHO
YIIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbIE JIUIA JIOJDKHBI UMETh TPaBO MOIYyYaTh TOJBKO TE
nepcoHanbHbIe AaHHble paboTHuka MBJIOY, KoTOpBIe HEOOXOIUMBI 7Sl BBIOJIHEHUS KOHKPETHBIX
(GyHKIMIA.

5.8. Bce mepbl KOH(MUIEHIIMAILHOCTH IPU yYeTe U XPaHEHUH MEPCOHABHBIX JTaHHBIX COTPYIHUKA
pactpoCTpaHsIOTCS KaKk Ha OyMaKHBIC, TaK M Ha JICKTPOHHBIC (aBTOMATHU3WPOBAHHBIC) HOCUTEIN
uHpopmanuu.

5.9. XpaHeHue TNepPCOHANBHBIX JAHHBIX JIOJDKHO TPOUCXOAHUTH B IMOPSJIKE, HCKIIOYAIONMEM HX
yTpaTy WiIH UX HEMPAaBOMEPHOE HCIIOIb30BaHHE.

6. locTyn K nepcoHa bHBIM JaHHbIM padoTHuK0B MB/IOY

6.1. BHyTpeHHU# JOCTYM (IOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo mocTyma K NepcOHANBHBIM JIaHHBIM paboTHUKa MBJIOY nmeroT:

6.1.2. TlepeyeHp JIAI, UMEIONINX JTOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHHKOB, OTPEICIISICTCS
MPUKA30M 3aBEIYIOIIET0 M TMHCHbMEHHOTO 00s3aTeNbCTBA O HEPA3TJAlIeHUH TEePCOHATbHBIX
JAaHHBIX paOOTHUKOB.

6.2. Buemrnuit noctym.

6.2.1. K wd4ucimy MaccoBbIX TMOTpEOHWTENCH IMEepPCOHATBHBIX JAHHBIX BHE JIONIKOJEHOTO
00pa30BaTeNbHOTO YYPEXKACHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE M HETOCYJapCTBEHHBIE
(GYHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTpONIbHBIE OpraHbl UMEIT JOCTYN K WH(OpMAalMU TOIBKO B cdepe CBoei
KOMITETCHIIHH.

6.2.3. Opranuzanuu, B KOTOpPBIE COTPYIHHUK MOXKET OCYIIECTBISTh MEPEUHCICHUS JICHEKHBIX
cpencTB (CTpaxoBble KOMITAHWH, HETOCYAapCTBEHHBIC TIEHCHOHHBIC (DOHJBI, OJIaroTBOPHUTEIbHBIC
OpraHu3ali, KPEAUTHBIE YUYPEXKICHHs), MOTYT MOJIYyYUTh JOCTYN K IEPCOHAIbHBIM JIaHHBIM
pabOTHHKA TOJILKO B CITydae €ro MUCbMEHHOTO Pa3peIIeHHS.

6.2.4. [lepenayua nepcoHANBHBIX JaHHBIX coTpyaHuka MBJIOY apyrum opraHu3aiusm:

* CcBeleHUs O paboTarlieM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITH MPEIOCTaBIICHBI
JIpYrol OpraHu3allid TOJILKO C THCHMEHHOIO 3ampoca Ha OJlaHKe OpraHMu3aliH, C
MIPUIOKEHNUEM KOITUHA HOTAPUAIBHO 3aBEPEHHOTO 3as1BJICHUS PAaOOTHHKA,;

* TMepCOHanbHBIE JlaHHBIE pa0OTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaABICHBI
POJICTBEHHUKAM WJIM YIEHAM €ro CEeMbH TOJBKO C MHCHBMEHHOTO pa3pelieHUs] CaMoro
COTPYAHUKA.

* B Ciy4ae pa3Boja ObIBIIAs Cymnpyra (Cympyr) UMEIOT NMpaBO OOpPaTUTHCS B JOLIKOIbHOE
o0pa3oBaTeNbHOE YUPEKIECHUE C MUCHMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW TIATHI
cotpyanuka 6e3 ero cornacus (YK PO).




7. 3a1MTa NePCOHANBbHBIX JaHHBIX padoTHUKOB MB1OY

7.1. Tlox yrpo3oit wiM ONacHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, peaJIbHOe WJIM [OTEHIHAIbHOE, AaKTHMBHOE WJHM IaCCHBHOE TPOSIBICHHUE
3JIOYMBIIUJICHHBIX BO3MOKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHMKOB YIpO3bl CO3/1aBaTh
HEeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JAECTAOMIM3MpYIOLIee BO3JCHCTBHE HA 3aIIUIIAEMYIO
nHpopMaIuro.

7.2. Puck yrpo3sl nr00bIM HH(POPMAIMOHHBIM pecypcaM CO3/Mal0T CTHUXUHHBIE O€ICTBHA,
JKCTpeMallbHbIE CUTYaI[lHl, TEPPOPUCTUYECKUE NEHCTBUS, aBapUU TEXHUYECKUX CPEJICTB U JIMHUI
CBSI3U, Jpyrue 0OObEKTUBHbBIE OOCTOSTENLCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC
B BOBHUKHOBEHUU YIPO3bI JIUIA.

7.3. 3amura MEpCOHATBHBIX MAHHBIX MPEJICTABISET COOOW JKECTKO pPErJIAMEHTUPOBAHHBIA H
JUHAMHYECKU-TEXHOJIOTHYECKU  Tpolecc, MNPeaylnpexIaomuil  HapylleHHe JIOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HUICHIHMAIHLHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cuyere, OOECHEYMBAIOIIMNA JOCTATOUYHO HANEKHYI0 0€30MacHOCTh HWHGOpMalMu B Ipolecce
YIPABICHYECKOH ¥  TPOHM3BOJCTBEHHOM  JIEATENBHOCTH JOIIKOJIBHOTO  00pa3oBaTEIbHOTO
YUPEXKICHUSI.

7.4. 3amuTa TEpPCOHATBHBIX JAHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO WX HCIOJIB30BAHUS HWIIH
yTpaThl JoikHa ObITh oOecrmeueHa 3aBenyrommM MBJIOY 3a cueT cpeacTB AOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B MIOPSIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMH.

7.5. "Buympennasa 3awguma’.

7.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHHPOBAHHOTO JOCTYNa K TEPCOHAIBHBIM JIaHHBIM
ABIISETCS, KaK TMpaBWIO, IMEepPCOHaN, paboTalomuid ¢ JAOKyMEHTaMH U 0a3aMu JIaHHBIX.
Permamenramus nocryna mepcoHana K KOH(HUACHIMATbHBIM CBEICHHSM, JOKYMEHTaM M 0Oa3am
JAHHBIX BXOIHWT B YHWCJIO OCHOBHBIX HANpaBlICHUI OpPraHM3allMOHHOW 3alIUThl WH(GOPMALUU U
npeIHa3HaueHa ISl Pa3TPaHUYCHUsS IOJIHOMOYMN MEXIy aJIMUHHCTpAlMEd M CIEHATUCTaMU
JIOUIKOJIHOT'O 00pa30BaTEIbHOIO YUPEKICHHS.

7.5.2. Jlnga obecrieyueHus BHYTPEHHEH 3aIATHl [MEPCOHANBHBIX JAHHBIX pabotHnkoB MBJIOY
HE00X0/1IMMO cOOIII0IaTh Psi/L Mep:

* OrpaHMYEHHE M pErJIaMEHTalUsl COoCTaBa PAaOOTHUKOB, (PYHKIIMOHAJIbHBIE O0SI3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UCHIIMAIBHBIX 3HAaHUH;

* CcTporoe mu30upaTebHOE M OOOCHOBAHHOE pACIpECNICHHE IOKYMEHTOB U HH(MOpMAIUN
MEXy paOOTHHUKAMH JIETCKOIO Ccajia;

*  panMoOHAJIBHOE pa3MelIeHHe pabodnx MeCT paOOTHHKOB, MPU KOTOPOM HCKIIIOYAIOCH OBI
0OECKOHTPOJILHOE HCII0JIb30BAaHKE 3alUIaeMOil HH(OpMaIIH;

* 3HaHWe pabOTHHKOM JIOMIKOJBHOTO OOpa30BaTEIbHOTO  YUPEXKISHHs TpeOOBaHMIA
HOPMAaTHBHO-METOJMUYECKUX JOKYMEHTOB I10 3alluTe HHPOPMALUU U COXPAHEHUH TallHbI;

* HaIMYHE HEOOXOIUMBIX YCIOBHH B TOMEIIEHHH Ui PabdOThl C KOH(QUACHIUAILHBIMU
JOKYMEHTaMU 1 0a3aMH JaHHbIX;

*  OMpeneNCHUE W PErJIAaMEHTAaIlUsl COCTaBa paOOTHUKOB, MMEIOIIUX MPaBo JAOCTymna (BXo/a) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BRIYUCIUTENbHAS TEXHUKA;

e OpraHu3alys MOPSIKa YHUUTOKEHHS HH(POPMAIIHH;

* CBOEBPEMEHHOE BBISBICHUE HAPYIIEHUS TPEOOBaHMH pa3pelIMTENbHON CUCTEMBI JOCTYIa
pabOTHHUKAMU;

* JIMYHBIE JIeNla MOTYT BBIAABATHCS JEONPOU3BOAUTENIO (CEKPETapIO) TOIBKO 3aBEAYIOIIUM
MBJIOY u B UCKIIOYUTENBHBIX CIIy4asix, MO0 MHUCbMEHHOMY Pa3pElICHUIO0 3aBEAYIOIIErO
JNETCKUM CaJOoM, - PYKOBOAMTENIO CTPYKTYPHOTO TOJpa3JesieHusl (Hampumep, MpH
MOATOTOBKE MaTEPUAJIOB JIJIsl aTTECTAIlUU PaOOTHUKA).

7.5.3. 3amTa NepcoHaNbHbIX JaHHBIX COTPYJHHUKA HA JIEKTPOHHBIX HOCUTENAX.

Bce mankwu, conepxaniie nmepcoHabHbIE JaHHBIE COTPYAHUKA, JOJDKHBI OBITh 3aIUIIEHBI TAPOJIEM,
KOTOPBII COOOIIAETCsl PyKOBOAUTEIIO CITY>KOBI YIIPaBJICHUS IEPCOHATIOM M PYKOBOJUTEINIO CITYKOBI
MH(OPMALIMOHHBIX TEXHOJIOTH.




7.6. "Buewnsn 3awmuma'
7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCS TI000€ JIMI0, HE WMEIOIIee HEMOCPEACTBEHHOTO
oTHomieHus K paesrenbHocTH MBJIOY, mnocetuTenu, paOOTHUKH JPYTrUX OPTraHU3alMOHHBIX
cTpykTyp. IlocTopoHHHE NHIIAa HE MOJKHBI 3HATH pacmlpeselieHne QYyHKIHA, padoune MpoIecchl,
TEXHOJIOTHIO COCTaBlieHUs, Oo(opmiieHUs, BEACHHUS M XPaHEHUS JIOKYMEHTOB, JHYHBIX e U
pabouMx MaTepuaoB y AEI0IPOU3BOIUTENS (CEKpeTaps).
7.6.2. [nsa obecrieuyeHrs BHENIHEH 3alllUThl MEPCOHAIBHBIX JAHHBIX cOTpynHukoB MBJIOY
HE00X0IMMO COOIIOIATh PSIT MEp:

*  MOPSIOK MPHEMa, yueTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEeH;

* MOPSIOK OXpaHbl TEPPUTOPHUH, 3AaHUKA W TOMEUICHUH JOIIKOJIHLHOTO 00pa30BaTEIBHOTO

YUpEXKICHUS,

* TpeboBaHUs K 3aIUTe HHPOPMAIINH IPU HHTSPBLIOUPOBAHUH U COOECETOBAHUSX.
7.7. Bce nuia, cBs3aHHBIE C TOJydyeHUEM, OOpaOOTKOW M 3allUTOM MEepPCOHANbHBIX JaHHBIX,
00s13aHBl TIOAMHUCATh O00S3aTENBLCTBO O HEPA3TJAIICHUH IEePCOHATBHBIX JaHHBIX PaOOTHUKOB
JOILIKOIBHOTO 00pa30BaTEeIbHOTO YUPEKACHHUS.
7.8. Kpome wmep 3amuThl TEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIHLCTBOM
Poccuiickoii @enepaiyiu, 3aBeIyIOIINNA AOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TaKKe
COTPYIHUKH MOTYT BBIpA0ATHIBATH COBMECTHBIE MEpPBI 3allUThl TNEPCOHAIBHBIX JTAHHBIX
PaOOTHHKOB.

8. [IpaBa u od6s3anHocTH padoTHkoB MB/IOY mno 3amuTe nx nepcoHaJbLHBIX JaHHBIX

8.1. 3akperuieHne mpaB paOOTHUKA, PETIAMCHTHPYIOIIUX 3alIUTy €ro NEPCOHAIBHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh IOJIHOM U TOYHOM HH(OPMALIUU O HEM.

8.2. PabOTHHKHM MOJKHBI OBITH O3HAKOMJICHBI TIOJ PACIHCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENILHOTO YUPEKACHUS, YCTAHABIUBAIOIIUMH HOPSIOK 00paOOTKU NEPCOHANBHBIX JAHHBIX
pabOTHHKOB, a TaKkke 00 MX MpaBax U 00sI3aHHOCTAX B 3TOW 00JIACTH.

8.3. PaboTHHMK JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHHS OO0S3yeTcsl INpelaoCTaBIATh
NIepCOHAIbHBIE JAaHHBIE, COOTBETCTBYIOIIHE JIEHCTBUTEIIHHOCTH.

8.4. PaboTHHK MMEeT IpaBo:

*  Ha MOJHYIO WH(OPMAIHIO O CBOUX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JAHHBIX;

* cBOOOJHOro OECIUIATHOTO JOCTYNa K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MoJlyuyeHUEe KOMMM JI00O0W 3amMcH, colepikalleil mepcoHajabHbIE JaHHbIE paOOTHHKaA, 3a
UCKJIIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX 3aKOHOaTeabcTBOM Poccuiickoit denepanuu;

*  HA OmpeJeNieHHE CBOMX MPEICTABUTEICH IS 3aIIUTHI CBOUX ITEPCOHATBHBIX TAaHHBIX;

* JIOCTyHa K OTHOCSIIMMCS K HEMY MEIULUHCKUM JaHHBIM C IOMOIIBIO MEAULUHCKOTO
CIIEIUAIUCTa TI0 CBOEMY BHIOOPY;

* TpeOOoBaTh UCKIIOUUTH WM MCIIPABUTh HEBEPHBIE WIIM HETIOJIHBIE IEPCOHAIIbHBIC JJAaHHBIE, a
TaK)Ke JIaHHbIe, 00paboTaHHbIE C HAPYILIEHUEM TPEOOBAHMUIA;

* mpu otkaze 3aBenyromero MB/IOY HCKIIOYUTH WM HUCHOPAaBUTh NMEPCOHATbHBIE JaHHBIC
pabOTHHKA UMEET MPABO 3asIBUTH B MMCHbMEHHOM (hOpMe 3aBEAYIONIEMY O CBOEM HECOTIIaCHU
C COOTBETCTBYIOIIMM 00OCHOBaHMEM TaKOT'O HECOTJIACHUS;

* TEpCOHAJbHBIE JaHHBIE OIEHOYHOTO XapakTepa pabOTHHK JETCKOTO CaJa HWMEET IPaBo
JIOTIOJTHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIONIMM JETCKHM CaJ0oM BCEX JIHIl, KOTOPHIM paHee ObUIH
COOOIIEHbl HEBEPHBIC WM HEMOJIHbIe MEepCOHAJbHbIE JaHHBbIE pabOTHHMKA, 000 Bcex
MPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHUSIX FITH JTOTIOTHEHUSX

* oOxanoBaTh B Cyae J0Oble HEMpaBOMEpHbIE IeHCTBUN MM Oe31eHCTBHS 3aBEIYIOIIETO
JOLIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXJACHHEeM Ipu oO0paboTKe U  3allUTe €ro
NEPCOHAIBHBIX JIAHHBIX.

8.5. B nensix obecneueHus TOCTOBEPHOCTH MEPCOHATBHBIX TaHHBIX paOoTHUKH MBJIOY 006s3aHbL:

* mpu opopMIIeHHMH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIC CBEIEHUS B MOpPsAKE U 00BEME,

MPEIyCMOTPEHHOM  HactosmuM  [lonokeHneM W 3aKOHOJATENbCTBOM  Poccuiickoi




denepannu;
* B ClIy4ac U3MEHEHHUs CBOUX IMEPCOHATBHBIX ITAHHBIX, COOOMATh 00 ATOM 3aBEAYIOIIEMY

IEeTCKUM cazgoM B TedeHue 10 mneii.
8.6. PaborHuku craBsaT 3aBenyromero MB/IOY B u3BecTHOCTh 00 M3MeHEHUH (haMUIUHM, UMEHH,
OTYECTBA, JAaThl POXKICHHS, YTO IOJy4aeT OTPAKCHHE B TPYJIOBOM KHUIKKE HA OCHOBAHHH
MPEJICTABICHHBIX JOKYMEHTOB. IIpu HEOOXOIMMOCTH H3MEHSIOTCS JaHHbIe 00 00pazoBaHUW,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Ip.
8.7. B memsx 3amMTBl YaCTHOMW JKW3HU, JIMYHOW M CEMEWHON TaliHhl paOOTHUKUA HE JTOJDKHBI
OTKa3bIBaThCS OT CBOETO TMpaBa Ha O0OpabOTKYy IMEPCOHAIBHBIX JTAaHHBIX TOJIBKO C MX COTJIACHs,
MOCKOJIBKY 3TO MOXKET MOBJICYb IPUUUHEHUE MOPAIIbHOTO, MATEPUATILHOTO Bpeaa.

9. OTBETCTBEHHOCTH 3a pa3rjalleHue KOH(QUAeHUHMAJbLHOH WHGOpMaNMU, CBA3aHHOH C
NEePCOHAIbHBIMH JaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBAaHMA K OpTraHU3aALNH
(YHKLIMOHUPOBAHUS CUCTEMbI 3aIllUThl NEPCOHANBHOM HH(pOpPMAaLUU U 00s3aTEIbHOE YCIOBHE
obecrnieueHus 3HHEKTUBHOCTH ITOH CHCTEMBI.

9.2. 3ammrta npaB pabOTHHKA, YCTAaHOBJIEHHBIX 3aKoHoJaTeabcTBOM P® u HacToAmMM
[TonoskeHneM, OCYHIECTBIISIETCA CYAOM B LEISAX IPECEYEHMs] HEIPaBOMEPHOI'O MCIIOJIb30BaHMS
HEPCOHANbHBIX JAHHBIX pPAa0OTHUKA, BOCCTAHOBJIEHUS HAPYUIEHHBIX IIPaB U BO3MELICHMS
IPUYMHEHHOTO yIliep0Oa, B TOM YHCJie MOPAJIbHOTO Bpea.

9.3. Kaxnplii COTpYAHMK JIOIIKOJBHOTO OOpa30BATENbHOIO YUPEKIACHUS, NOIYYAIOLIUH JUIs
paboThl KOH(UICHINANBHBIA JOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTHh 32 COXPAaHHOCTH
HOCUTEJIS M KOH(UACHIUATBHOCTh HH(pOpMaIUH.

9.4. Jluna, BUHOBHBIE B HAPYIICHWH HOPM, PETYIUPYIOIIMX IOJIydeHHE, O0pabOTKy U 3alluTy
HEPCOHANBHBIX JaHHBIX PAaOOTHHKA, HECYT AUCHUIUIMHAPHYIO, aIMHUHUCTPATUBHYIO, IPAXKIAHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (helepanbHbIMU 3aKOHAMU
Poccutickoi denepanum.

9.5. 3a HEMCNOJHEHNE WM HEHaJyIeXkallee MCIOHEHHEe paOOTHUKOM TI0 €ro BUHE BO3JIOKEHHBIX
Ha Hero oO0s3aHHOCTEH MO COOJIOAEHUIO YCTAaHOBJIEHHOTO IMOpsIKa paboThl CO CBEIECHUSIMHU
KOH(pUIEHIMAIBbHOro XapakTepa 3aBeAyroomuid MBJIOY BnpaBe npuMmeHSATh MpenycMOTPEHHbBIE
TpyRoBBIM KOJIEKCOM NUCLIUIIIIMHAPHBIE B3bICKaHMS.

9.6. Jlo)KHOCTHBIE JUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHE NEPCOHAIBHBIX JIaHHBIX
COTPY/AHHUKA, 00s3aHbI 00ECHEeUUTh KaXKJAOMY BO3MOXKHOCTb O3HAKOMIIEHHUS C JIOKyMEHTaMU H
MaTepuaiamMH, HENOCPEICTBEHHO 3aTParMBaIOIMMU €ro IpaBa W CBOOOJBI, €CIM HHOE HE
IOpeIyCMOTPEHO 3akoHOM. HemnpaBomepHBIi OTKa3 B INPEeNOCTAaBICHUH COOpaHHBIX B
YCTAaHOBJIEHHOM IMOPSAJIKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEAOCTaBICHUE TaKUX
JOKYMEHTOB WJIM HWHOW MH(OpPMalUMM B Cly4yasX, HPEAYCMOTPEHHBIX 3aKOHOM, JIMOO
IIPEIOCTABJIEHUE HEMOJHOW WM 3aBEAOMO JIOXKHOM HHGOpMAaluu - BIEYET HAJO)KEHUE Ha
JOJDKHOCTHBIX  JIMI] aJMMHUCTpaTHUBHOro ImTtpada B pasMepe, ompenenseMoMm Kopekcom 00
aJMHUHHCTPATUBHBIX MPABOHAPYILIECHHUSX.

9.7. B cootBercTBUM € ['paIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOAAMHU IOJTYYHBIIHE
nH(OpMAIHIO, COCTABIISIIONIYIO CIY)KEOHYIO0 TaliHy, 00s13aHBI BO3MECTUTh NMPUYHMHEHHBIC YOBITKH,
IpUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs M Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HApyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOH XH3HHU (B TOM
quciae HE3aKOHHOE COOMpaHMe WJIM pPACHpOCTPAaHEHUE CBEACHUM O YacTHOM KHU3HM JIMIA,
COCTaBJISIFOLIETO €ro JUYHYIO MU CeMEIHYIO TaiiHy, 6€e3 ero corjacusi), HeIpaBOMEPHBIH JTOCTYII K
OXpaHsEeMON 3aKOHOM KOMITBIOTEPHOW HMH(OpMAIMH, HENpPaBOMEPHBIH OTKa3 B MpPEJOCTaBICHUU
cOOpaHHBIX B YCTAaHOBJICHHOM MOPAJIKE JOKYMEHTOB M CBEIEHUH (€CiH 3TU AESHUS NMPUUYUHUIH
BpEJ IIpaBaM U 3aKOHHBIM MHTEpECaM IpaXk/laH), COBEPIIECHHBIE JIMIIOM C UCIIOJIB30BAHUEM CBOETO
CIy’)keOHOTO  TOJIOKEHMsI Hakas3blBaeTcsi ITpadoMm, MO0 JUIIEHHEM [paBa 3aHUMAaTh
OTIpeNieIeHHbIe JTOJDKHOCTU WJIM 3aHMMATBCSl OIPENIeIEHHOW JesTeNbHOCThIO, JINOO apecToM B
cootBercTBUU ¢ YK Poccuniickoit denepanum.



9.9. HemmpaBoMepHOCTh ACATEIHPHOCTH OPTaHOB TOCYIaPCTBEHHON BJIACTH M OpraHU3aIuil 1o cOopy
H UCTIOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKCET 6I:ITI> YCTAaHOBJICHA B Cy,[[C6HOM Mnopsiake.

10. 3akar04YuTeIbHbIE NOJI0KEHUS

10.1. Hacrosimiee Ilonoxenue sBisieTcs JIOKaabHBIM HOpMaTUBHBIM akToM MJIOY, npunumaercs
Ha OOmeMm coOpanun paOOTHUKOB, corjacoBeiBaeTcsi ¢ [IpodcorO3HBIM KOMHTETOM U
yTBepkaaerca (aubo BBOOUTCS B JICHCTBUE) MPUKA30M  3aBEAYIOIIETO  JIOMIKOJIbHBIM
00pa30BaTENbHBIM YUPEKICHUEM.

10.2. Bce usmeHeHHs M JOIOJIHEHUS, BHOCHMbIe B Hactosmee Ilomoxkenue, opopmisiorcs B
NUCbMEHHOU (hopMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOJaTeIbcTBOM Poccuiickoit denepannu.
10.3. IlonmokeHue mNpUHUMAETCS Ha HeoIpeneaeHHbIH CpoK. V3MeHeHHs U JONOJHEHUS K
[Toso>xeHnI0 NpUHUMAOTCS B OpsiAke, npeaycmorpeHHoM 11.10.1. Hacrosuero [lonoxenus.

10.4. Tlocne npunsarus IlonmoxeHus (Uau M3MEHEHMM W JOMOJHEHHM OTIEIbHBIX IMYHKTOB U
pa3/iesioB) B HOBOM peAaKluy Ipeablaylas pejaklius aBTOMaTUUECKU yTpauuBaeT CUILY.
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